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English Notes By Iqbal Sir (JKSSB Study Fast)
TENSES
(1)Present Tense
(2) Past Tense
(3)Future Tense
Present Tense: They are further
divided into:
1.Present Simple
2. Present Continuous
3. Present Perfect
4. Present Perfect Continuous
1.Present Simple:
Rule: Sub + V1 + object (s/es with singular
He/She/it )
Examples:
She writes a letter.
He goes to school every morning.
She understands English.

2. Present Continuous:
Rule: Sub + is/am/are + V1 + ing + object.
Examples: They are playing football now.
She is drinking coffee.
He is going to the library.
3. Present Perfect:
Rule: Sub + has/have + V3 + object.
Examples:
We have played football on the ground.
He has written a letter to his friend.
They have worked in the field.
4. Present Perfect continuous :
Rule: Sub + has/have + been + V1 + ing + object +
Since/For (with time)
Examples:
He has been going on a morning walk.
She has been watching a movie since morning.

Past Tense: They are further divided into:
1.Past Simple:
Rule: Sub + V2 + object.
Examples: She wrote a letter.
He went to school..
He tried very hard.
2. Past Continuous:
Rule: Sub + was/were V1 + ing + object.
Examples: She was drinking coffee.
They were playing football now.

3. Past Perfect:
Rule: Sub + had + V3 + object.
Examples: They had worked in field.
We had played football on the ground.
He had written a letter to friend.
4. Past Perfect Continuous:
Rule: Sub + had been + V1 + ing + object +
Since/For (with time).
Examples
He had been going on a morning walk.
She had been watching a movie since morning.

Future Tense: They are further divided into:
1. Future Simple:
• Rule: Sub + Will/Shall + V1 + object.
She will write a letter.
He will go to school every morning.
She will understand English.
2. Future Continue:
• Rule: Sub + will/shall + be + V1 + ing + object.
Examples: ('Shall' is used with 'I' and 'We').
They will be playing football now.
She will be drinking coffee.

3. Future Perfect:
Rule: Sub + will/shall + have + V3 + object.
I shall have planted some plants in my garden.
I shall have woken early in the morning.
Harry will have brushed her teeth.

My mom will have cooked food.
4. Future Perfect Continuous:
Rule: Sub + will/shall +have been + V1 + ing +
Since/For + object (with time).
He will have been going to the morning walk.
She will have been watching a movie since
morning.
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Fill in the blank with a suitable tense.
Q1. She__________ ill since last tuesday.
(A) have been (B) being. (C) has been. (D) Was
Q2. They_________in Brussels for ten years.
(A) has lived (A) lives. (C) have lived. (D) Have been living
Q3. Teachers _________us activity every week.
(A) has given (B) give. (C) gives. (D) have been given
Q4. Why ___________ my mobile phone?
(A) using. (B) are you using. (C) are you used. (D) used
Q5. She has been absent _______ Monday.
(A) for. (B) over. (C) above. (D) since
Q6. The train ___________ the station now. You are too late.
(A) leave (B) leaving. (C) is leaving. (D) has leave
Q7. They_________ returned my bag.
(A) has not (B) is not. (C) have not. (D) are not
Q8. He has ________the conference yesterday ?
(A) attends. (B) attended. (C) attend. (D) attending
Q9. My cousin _______ tele conference in her organisation.
(A) is. (B) are holding. (C) has holding. (D) holding
Q10. Rohan __________ the movie before he read the review
A. watches. B. have watched. C. had watched. D. was watching
Answers: 1.C. 2.D. 3.B 4.B. 5.D. 6.C. 7.C. 8.B. 9.C. 10.C

NARRATION:
Narration is the act of telling someone what was heard or experienced.
In grammar, narration is the process of reporting the words of a speaker. It can be done in two
ways: direct speech and indirect speech.
In Direct speech the exact remarks or the speech of the narrator is presented by using the exact
words or expression of the narrator.In Indirect speech the exact meaning of the remark or the
speech is presented without using the narrator’s exact words.
For example-
Ravi said, “I am having lunch with my family.” [Direct Speech]
Ravi said that he was having lunch with his family. [Indirect speech]

Note: A sentence in Direct Speech has two parts-
Reporting Verb: The part outside the inverted commas.
Reported Speech: The part of sentence inside the inverted commas.
Ex. Ravi said, “I am having lunch with my family.” Ravi said (Reporting verb) and “I am having
lunch with my family.” (Reported speech)
MODAL VERBS CHANGE:
Will - Would
Can. - Could
Must - Must/Had to
Shall - Should
May - Might
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EXPRESSION OF TIME AND PLACE IN INDIRECT SPEECH
Direct Speech Indirect Speech
 Today. That day
 Yesterday. The day before/previous day
 The day before yesterday. Two days before
 Tomorrow. The next day/the following day
 The day after tomorrow. In two day’s time
 Next week/year. The following week/ year
 Last week/ year. The previous week/ year
 A year ago. A year before/ the previous year
 tonight. that night
 last Saturday. the previous Saturday/ the Saturday before
 next Saturday. the following Saturday
TENSE CHANGE - IN - INDIRECT SPEECH
 Present simple tense - Past simple
 Present Continuous - Past continuous
 Present Perfect tense - Past perfect
 Present Perfect Continuous - Past perfect continuous
 Past simple - Past Perfect
 Past Continuous - Past Perfect Continuous
 Past Perfect - Past Perfect
 Future simple. - will into would

 Future Continuous. - will be into would be

Types of Sentences:
1. Declarative Sentence (Statement - Positive & Negative)
2. Imperative Sentence (Request & Command)
3. Exclamatory Sentence (Exclamation - Emotion)
4. Optative Sentence (Wish, Pray, Curse).
5. Interrogative Sentence (Question)

1. Declarative Sentence (Assertive Sentence)
a. Assertive sentences can be changed from direct to indirect speech by using the general rule of
changing tense, person and other parts of speech as mentioned earlier.
b. In Assertive sentences, 'that' is used to combine Reporting Verb and Reported Speech after
removing inverted commas.
c. The following changes are made for different reporting verbs-
Say/Says/Will say - Say/Says/Will say
Say to/Says to/Will say to - Tell/Tells/Will tell
Said. - Said
Said to. - Told
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Some Examples:
Ravi said to him, "He is reading a book."
Ravi told him that he was reading a book.
Ravi says to me, "He reads a book."
Ravi tells me that he reads a book.
The teacher said, "Ravi, I am pleased with you."
The teacher told Ravi that he was pleased with him.

2. Imperative sentence :- A sentence which expresses command, request, advice or
suggestion is called imperative sentence.
For example :- Open the door, Please help me, Learn your lesson.
To change such sentences into indirect speech, the word "ordered" or "requested" or "advised" or
"suggested" or "forbade" or "not to do" is added to reporting verb depending upon nature of
imperative sentence in reported speech.
Examples :-
 Direct speech: He said to me. "please help me"

Indirect Speech: He requested me to help him.
 Direct speech: She said to him, "you should work hard for exam"

Indirect Speech: He suggested him to work hard for exam.
 Direct speech: They said to him, "do not tell a lie"

Indirect Speech: They said to him not to tell a lie.
 Direct speech: He said, "open the door"

Indirect Speech: He ordered to open the door.
 Direct speech: The teacher said to student, "do not waste time"

Indirect Speech: The teacher advised the students not to waste time.
 Direct speech: He said, "please give me glass of water".Indirect Speech: He requested to give

him a glass of water.
 Direct speech: Doctor said to me, "Do not smoke"

Indirect Speech: Doctor advised me not to smoke.
 Direct speech: The teacher said to him, "Get out"

Indirect Speech: The teacher ordered him to get out.

3. Exclamatory sentences :- Sentence which expresses state of joy or sorrow or
wonder is called exclamatory sentence.
For example :-
 Hurrah! We won the match.
 Alas! I failed the test.
 Wow! What a nice shirt it is.
To change such sentences, the words "exclaimed with joy" or "exclaimed with sorrow" or
"exclaimed with wonder" is added in the reporting verb depending upon the nature of
exclamatory sentence in indirect speech.
Examples.
 Direct speech: He said, "Hurrah! I won a prize".
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Indirect Speech: He exclaimed with joy that he had won a prize.
 Direct speech: She said, "Alas! I failed in exam"

Indirect Speech: She exclaimed with sorrow that she failed in the exam,
 Direct speech: John said, "Wow! What a nice shirt it is"

Indirect Speech: John exclaimed with wonder that it was a nice shirt.
 Direct speech: She said, "Hurrah! I am selected for the job"

Indirect Speech: She exclaimed with joy that she was selected for the job.
 Direct speech: He said, "Oh no! I missed the train"

Indirect Speech: He exclaimed with sorrow that he had missed the train..
 Direct speech: They said, "Wow! What a pleasant weather it is"

Indirect Speech: They exclaimed with wonder that it was a pleasant weather.

4. Optative Sentences :- are type of sentences in which one expresses a feeling of blessings,
player or wish to anyone else. For instance, May God bless you.
In optative sentences 'that' is used as connective.
In Optative sentences, exclamation mark(!) is replaced by full stop(.).
In Optative sentences, the word "Wished" is used with "Good morning" and the word "Bade" is
used with "Good bye/ Good night".
The following changes are made for different reporting verbs-
• For wish : Said is changed to wished
• For blessing. : Said is changed to blessed
• For prayer. : Said is changed to prayed
Some Examples:
 He said, "May you have a happy journey!"

He wished that he might have a happy journey.
 The saint said to me, "May you live long!"

The saint blessed me that I might live long.
 They said, "Long live the king!"

They wished that the king might live long
 The preacher said to me, "May God help you!"

The preacher prayed that God might help me.
 He said to me, "May you die!"

He cursed me that I might die.
 My friend said to me, "Good bye, I will see you soon."

My friend bade me good bye and said that he would see me soon.
 He said, "Good morning, my sister!"

He wished his sister good morning.

5. INTERROGATIVE SENTENCES :- Interrogative sentences are sentences that ask questions and
end with a question mark (?).
• Interrogative sentence is changed to assertive form and question mark(?) is replaced by full
stop(.).
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• The following changes are made for different reporting verbs-
 Say/Says/Will say. - Ask/Asks/Will ask
 Say to/Says to/Will say to ("enquire" can also be used in place of ask)
 Said/Said to. - Asked/Enquired
In Interrogative sentences (Yes/No type), 'if/whether' is used to combinen RV & RS.
In Interrogative sentences (Wh- type), NONE of the connective word (that, if, whether) is used to
combine RV & RS.
Note: If the reporting verb is in present or future tense (say/says/will say), then the Tense of
Reported Speech is NOT changed. However, person is changed as per the rule of 'SON'
Examples:

He said to me, "Are you going to school today?"
He asked me if I was going to school that day.
He said to him, "Will you listen to such a man?"
He enquired him whether he would listen to such a man.
Ravi said to him, "Who are you?"
Ravi asked him who he was.
He said to me, "Where are you going today?"
He enquired me where I was going that day.
The boy said to him, "What is your name?"
The boy asked him what his name was.

USE OF 'LET'n:- In case of request, "said to" is changed to "requested" and 'to' is used as
connective.
Examples-
 I said to my friends, "Let me work."
 I requested my friends to let me work.
 I said to my father, "Let me sleep now."
 I requested my father to let me sleep then.
In case of proposal or suggestion (Let us), "said to" is changed to "proposed to/suggested" and
'that' is used as connective and 'should' is also used.
Examples-
 I said to Ravi, "Let us go home."
 I proposed to Ravi that we should go home.
 He said, "Let us wait for the result."
 He suggested that they should wait for the result.
In case of order, "said to" is changed to "ordered" and 'to' is used as connective.
Examples-
 The principal said to the teacher, "Let the boys go home."
 The principal ordered the teacher to let the boys go home.
 The captain said, "Let the soldiers go."
 The captain ordered to let the soldiers go.
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Universal Truth :- When the reported clause/statement of a direct speech is a universal truth
speech or any historical event or a habitual action (a part of the daily routine), then the tense in
the indirect speech doesn’t change, no matter in whatever tense the reporting verb (say/said) is.
Examples :-
He said, “Sun rises in the East.”
He told that sun rises in the East
He says, “Water is tasteless.”
He tells that water is tasteless.
She said, “Two and two make four.”
She told that two and two make four.

Practice Questions
Q1. My mother said to me, “Please go to the shop.”
(A) My mother told me to please go to the shop.
(B) My mother requested me to go to the shop.
(C) My mother requested me going to the shop.
(D) My mother asked me to be going to the shop
Q2. The lawyer said to his client, “We will win the case.”
(A) The lawyer told to his client that they would win the case.
(B) The lawyer said that the client would win the case.

(C) The lawyer told his client that they should win the case.
(D) The lawyer told the client that they would win the case..

Q3. Kiran asked, “Did you see the cricket match on television last night?”
(A) Kiran asked me whether I saw the cricket match on television the earlier night.
(B) Kiran asked me whether I had seen the cricket match on television the earlier night.
(C) Kiran asked me did I see the cricket match on television last night.
(D) Kiran asked me whether I had seen the cricket match on television last night.
Q4. He said to her, “What a cold day!”
(A) He told her that it was a cold day.
(B) He exclaimed that it was a cold day.
(C) He exclaimed sorrowfully that it was a cold day.
(D) He exclaimed that it was a very cold day.
Q5. The teacher said to the students,"Let us start a new lesson."
A. The teacher asked the students to start a new lesson
B. The teacher suggested to the students to start a new lesson
C. The teacher suggested to the students that he should start a new lesson
D. The teacher suggested to the students that they should start a new lesson
Q6. He said to the child, " Why do you weep unnecessarily?"
A. He enquired the child why he wept unnecessarily
B. He asked the child why he was weeping unnecessarily
C. He told the child why he wept unnecessarily
D. None of these
Q7. She said to him, "Are you not happy with what you have got?"
A. She asked him if he is not happy with what he had got
B. She asked the child why he was weeping unneceearily
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C. He told the child why he wept unnecessarily
D. None of these
Q8. "I have been waiting for you here for two hours, "said Raju to Roopesh
A. Raju said that to Roopesh been waiting for him for two hours
B. Raju told to Roopesh that I had he been waiting waiting for him two hours
C. Raju told Roopesh that had he been waiting for him there for two hours
D. Raju said to Roopesh that he has been waiting for him there for two hours
Q9. The captain said, "Alas! our foes are too strong."
A. The captain told that Alas! our foes are too strong.
B. The captain told him that our foes are too strong.
C. The captain exclaimed with sorrow that their foes were very strong.
D. The captain exclaimed with sorrow that his foes were very strong.
Q10. He said to me, " Are you meeting me tomorrow?"
A. He told me I was meeting him tomorrow
B. He asked me I am meeting him the next day
C. He asked me whether I was meeting him the next day
D. He asked me whether I were meeting him the next day
Answers. 1. B. 2. D. 3. B. 4. C. 5. D. 6. A. 7. A. 8. C. 9. C. 10. C

Active & Passive Voices
Active Voice: He buys a camera.
Passive Voice: A camera is bought by him.
Rule 1: subject and the object will interchange.
Example : Active Voice: He buys a camera. Passive Voice: A camera is bought by him.
Rule 2 : Verb 3 form in passive Voice.
Rule 3 : The word "by" will be used before subject in the passive voice.
Example: Active Voice: She drinks water. Passive Voice: Water is drunk by her.
Rule 4: Other words such as "with "or "to" may also be used Instead of word "by" depending upon
the subject
Example: Active Voice: I know him. Study. Passive Voice: He is known to me.
Active Voice: Water fills a tub. Passive Voice: A tub is filled with water.
Rule 5: There are no passive voice formation for these tenses:
• Present Perfect Continuous Tense • Past Perfect Continuous Tense
• Future Perfect Continuous Tense. • Future Continuous Tense
Trick no. 1 :- When Active voice is in continuous tense (ing). Than in Passive Voice "Being" is
used.

Examples :- Active: Alia was reading the Gita. Passive : The Gita was being read by Alia.
Active: The boys were playing cricket. Passive : Cricket was being played by the boys.
Trick no. 2 :- When has/have/Had in Active than "Been" is used in Passive.
Active : They had already contacted him. Passive : He had already been contacted.
Active : The police will have filed a case. Passive : A case will have been filed by the police.
Active and Passive Voice Examples :-
Active: He reads a novel. Passive: A novel is read.
Active: He does not cook food. Passive: Food is.not cooked by him.
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Active:- Does he purchase books? Passive: Are books purchased by him ?
Active: Esha is singing a song. Passive: A song is being sung by Esha.
Active: They are serving poor people. Passive: Poor people are being served by them.
Active: Have they left the apartment? Passive: Has apartment been left by them?
Active: Reema cleaned the floor. Passive: The floor was cleaned by Reema.
Active: I saved him. Passive: He was saved by me.
Active: Miraya paid the bills. Passive: The bills were paid by Miraya.

Articles
Articles :-  "A" ,    "An"  &   "The"
Article 'a'  :-
Article A is used before a consonant word
Examples :- A man is sitting on the chair.

• Article A is used before vowel with a consonant sound. Examples are:-
Example - She goes to a university in delhi.
use, usage, universe, unity, European, unit, union, uniform ( All giving 'You's sound).
Article 'an':-
Article "An"is used before the words begin with vowels (a, e, i,o, u)spoken with vowels sound.
An Iron is made of steel
Take an umbrella as it might rain today
Short forms spoken with a vowel sound :
Like - SOS, MP, MLA HIV, HMT, LPG ,M.A, NCC, Xmas, X-ray.
An SOS option is there for your help.
An MP is invited for inauguration.
His brother is an MLA
Words begin with Consonant but Sounds Vowel.
Examples: Honest, Honor/Honour, Honorary, Honorarium, Hour.
He is an honest man.

Article "the" Article "the" is used in the following cases :-
1. When in the noun represents a whole class.
The rose is the sweetest of all flowers.
The cow is a useful animal.
The spider has eight legs
(Note : that these sentences can also be written using a plural noun i.e. Cows are useful animals,  
Roses are the sweetest of all flowers, Spiders has eight legs)
2. While speaking of  something or somebody already referred to :-
• The boy who came to see me yesterday was my brother.
• The story that he told us yesterday was very interesting.
• I saw a girl in the park. The girl was crying.
3. While speaking of a particular person or thing.
• The poor beggar could get no alms.
4. When you refer to classics and holy books.
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Eg. The Ramayana, The Mahabharata.
5. While referring to the names of journals and newspapers
Eg. The New York Times.
6. When we refer to imaginary geographical lines & Directions
Eg. The equator; the Tropic of Cancer, the Tropic of Capricorn,  the latitude; the longitude, The
North, the south etc.
7. "the" is used before the superlative form of an adjective: Best, Most etc
8. "the" is used before most musical instruments.
9. the” is used as an adverb before comparative degree.
"No Article" used Rules :
1. We usually use no article to talk about things in general.
Examples: • Milk is good for you. • Men are always fond of soccer.
2. We do not use an article when talking about sports and games. Examples: a) Let's go and play
basketball. b) Badminton is an indoor game. c) He loves to play table tennis.
3. Do not use article before the names of the countries unless the name suggests that the country
made up of smaller units or constituent
Examples: Japan, France, Italy, Bolivia, England.
Exceptions: Use 'the' - the UK (United Kingdom), the USA, Maldives. Because these countries
shows plural.
4. Do not use article before the name of the language. Eg. We are learning English.
5. Do not use article before the names of railway stations when they are also place names.
6. Do not use article before noun + number. Eg. You'll be leaving from Gate 5 on the eastern
concourse.
MCQs for Practice
1. He is ..... honest man.
(a) a. (b) an. (c) the. (d) no article.
2. I have ________ umbrella.
(a) an (b) a. (c) the. (d) no article
3. His brother is .......... M.P.
(a) a (b) an. (c) the. (d) no article
4. She has ..... headache.
(a) a (b) an. (c) the (d) no article

5. It is time to take ..........tea.
(a) a. (b) an. (c) the (d) no article
6. _________ Cows give milk.

(a) a. (b) an. (c) the. (d) no article
7. His father is doctor........... doctor.
(a) a. (b) an (c) the (d) no article
8. He sells wheat twenty rupees..... kilo.
(a) a. (b) an (c) the (d) no article
9. He invited me to.............. dinner.
(a) a (b).an. (c) the (d) no article
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10. What............... Beautiful lady!
(a) a. (b) an (c) the (d) no article

11. He had ________cow. _______cow was white.
(a) a. (b) an. (c) the (d) no article

12. We respect..... Ramayana.
(a) a. (b) an. (c) the. (d) no article
13. ...... more I give, ......... more you want.
(a) a. (b) an. (c) the (d) no article
14. I want to drink........... water.

(a) a. (b). an. (c) the (d) no article
15. Mahatma Gandhi is father of the nation.
(a) a (b) an. (c) the . (d) no article
16. Nelson Mandela is ...... Gandhi of Africa.
(a) a (b) an. (c) the. (d) no article
17. I live in...........India.
(a) a (b) an. (c) the. (d) no article
18. ...........U.S.A is a developed country.
(a)a. (b)an. .(c)the.(d)noarticle
19. We went to see........ Tajmahal.
(a)a. (b)an.(c)the. .(d)noarticle
20. He is.........best student of the class

a) a (b) an. (c) the. (d) no article
Answers 1. B. 2. A. 3. B. 4. A. 5. D. 6. D. 7. A. 8. A. 9. D. 10. A
11. C. 12. C. 13. C. 14. D. 15. C. 16. C. 17. D. 18. C. 19. C. . 20. C

Noun:-A noun is a word for a person, place, or thing or idea.
Everything we can see or talk about is represented by a word that names it. That "naming" word is
called a Noun.
Everything we can name is a noun. It includes people (e.g., boy, Rita), animals (e.g., cat, cockroach),
places (e.g., street, Banglore), objects (e.g., Table, Wire), substances (e.g., Gold, glass), qualities
(e.g., Happiness, sorrow), and measures (e.g., inch, pound) etc.
Types of Nouns :- A noun can be classified into 7 types, which are as follows :
1. Common Noun
2. Proper Noun
3. Collective Noun
4.Abstract Noun

5. Material Noun
6. Countable Noun
7. Uncountable Noun.

1. Common Noun :- A common noun is also known as Generic Noun. The general name given to a
person, place, item or thing is a common noun or we can say Common Noun is the name given in
common to person or thing of the same class or kind. We use common nouns everywhere.
Common nouns start from Capital word only while appearing at the beginning of a sentence
For Example : boy, girl, bridge, city, monuments, book, jeans etc
We are planning to go to a restaurant.
Boys love to do adventures things.
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2. Proper Noun. :- Proper Noun is the opposite of Common Noun. A proper noun refers to the
Specific name given to any person, place or thing. A proper noun always begins with capital letters,
no matter where they occur within a sentence.
Example : Raju, Seema, Jammu, Taj Mahal, Japan, etc
We are planning to go to Pizza Hut.
Sameer Loves to do adventures things.
Now, in these sentences, we are specifically naming a restaurant and a boy. Here 'Pizza Hut' and
'Raman', both are proper Noun.
3. Collective Nouns :- Collective nouns are the name given to a group of people of a similar kind, a
collection of things of the same type.
Example :
A bunch of Grapes
A pride of Lions
A class of students

flock of birds
series of events
herd of cattle

4. Abstract Noun :- The name given to quality, action, idea, concept or feeling is termed as
Abstract Noun. Something which you can’t see, taste, hear or touch.
Example :
Love, fear, anger, joy, excitement, Desire, creativity, uncertainty, Courage, bravery and other
emotions are abstract nouns.
5. Material Noun :- The material noun is the name given to the material, substance or things made
up of something. Material nouns are not generally countable means we cannot count them
because they are in the forms of liquid, semi-liquid or solid. Nouns in this class are materials like
cloth, air, metal, gold, salt, iron, silver, steel, brass, bronze, copper, aluminium, lead, coal, coral, gem,
diamond, glass, fibre etc.
Example :
Cotton dresses are very cheap and comfortable.
My mom purchased a gold ring for me.
I drink milk in the silver.
6. Countable Noun :- A countable noun is a noun that names the things which are countable and
occur in both single and plural forms. The nouns which can be modified by numerals are countable
nouns. Simply if we can count something like one, two, three.
Example:
There is one chair in this room (in this example, the word 'chair' is singular and countable)
There are 10 chairs in the house. (in this example, the word 'chair' is plural and countable).
7. Uncountable Noun :- An uncountable noun is a noun that names the things which are not
countable. It cannot take the plural form. An uncountable noun is also called as mass nouns as we
cannot count it.
Example
There is no more milk in the kitchen.
Please take good care of your furniture.
I need some Water
Important Rules for Noun
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Rule 1:
Incorrect: He gave me very important informations.
Correct: He gave me very important information.

There are some nouns which do not take the plural form. They are always used in the Singular🔍
number. These nouns are uncountable nouns. Following nouns are always used in Singular
number :Machinery, Information, Poetry, luggage, Jewellery, Knowledge, Percentage etc.
Rule 2:
Incorrect: My trouser is dirty.
Correct: My trousers are dirty.
There are some nouns, which are only used in Plural Form. Also, these nouns take Plural Verb with
them always. Following nouns
are always used in Plural number and takes Plural verb with them :Spectacles, Tongs, pincers,
scissors, goggles, gallows, fangs, alms, amends, trousers, pants, particulars, proceeds, regards,
riches, savings, troops, thanks, braces, wages, belongings, etc.
Rule 3:
Incorrect: Mathematics are an easy subject.
Correct: Mathematics is an easy subject.
There are some forms of the noun, which look like a Plural form, but actually, they are Singular and
hence take Singular verb with
them. Following words are singular and take singular verb with them :Mathematics, Politics, News ,
Physics, Economics, Athletics, Innings Etc.
Rule 4:
Incorrect: Cattle is grazing in the field.
Correct: Cattle are grazing in the field.
Some collective nouns, which are Singular in the form ( they do not take 's' or 'es' at the end), but
With them always Plural verb is
used.
For example Cattle, People, Police. Poultry, gentry, peasantry. These words always take Plural verb
with them.
Rule 5:
If in a sentence, if Noun+Preposition + the same noun is given, then this noun will be in the singular
form. We will not take the
plural form of them.
For example :
Matches after matches were played between India and Pakistan (Incorrect)
Match after the match was played between India and Pakistan. (correct)
Rule 6:
To make compound nouns Plural, always add 's' or 'es' to the main word only.
For example :
1.Mother-in-laws (Incorrect)
Mothers-in-law (Correct)
2.Commander-in-chiefs (Incorrect)
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Commanders-in-chief (correct)
Give the correct number, 'is' or 'are' in the following :
1. The news he has received _______ good.
2. Where ______ the money?
3. His trousers ______ worn out.
4. Mathematics _______ my poorest subject.
5. Riches ______ sought after by all.
6. Our furniture ______ getting old.
7. This pair of scissors ______ not sharp.
8. The goat ______ grazing in the field.
9. Fish ______ not cheap today.
10.The number of newspapers _______ increasing.
Ans. 1. is 2. is 3. are 4. is 5. are 6. is 7. is 8. is/are 9.are 10. is

Homophones are the words with different spellings and different meaning, but they sound
the same. Eg. Sun- Son , Brake/Break, Cell/Sell etc.

Homonyms are the words that have same sound and same spellings but different meaning
i.e. Address - Address, Band - Band, Bat-Bat, Match-Match etc
Homophones (Same Pronunciation, Different Spelling)
1. To/Too/Two
Example: "I'm going to the store." / "I'm going too." / "I have two dogs."
2. Their/There/They're
Example: "Their car is red." / "Put the book over there." / "They're coming tonight."
3. Knight/Night
Example: "He was a knight in shining armor." / "The party is tonight."
4. Fair/Fare
Example: "The fair is in town." / "The fare for the taxi ride."

Homonyms (Same Spelling, Different Meaning)
1. Bank (financial institution) / bank (riverbank)
Example: "I went to the bank to deposit money." / "The park is located on the bank of the river."
2. Bat (flying mammal) / bat (sports equipment)
Example: "The bat flew through the cave." / "The baseball player swung his bat."
3. Bow (front of a ship) / bow (ribbon tied around a package)
Example: "The bow of the ship cut through the waves." / "She tied a bow around the gift."
4. Spring (season) / spring (coiled metal object)
Example: "Spring is my favorite season." / "The toy car uses a spring to propel itself."
Mixed Examples:
Stationary : (Not moving, staying in one place or position) eg. The weather will remain stationary
for the next some days.
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Stationery: (Materials such as pen, papers etc) eg. She buys stationery for her children.
Than: (It is used to show a comparison between two things). eg. Roopa is beautiful than Pushpa.
Then: (Soon after that) eg. We went to the playground then we played soccer.
Accept :(Admit, agree, or receive). Eg. She accepted my apology.
Except : (other than something or someone). eg. All were present except you.
Access : (Reach out to someone or something). eg. I have no access to the principal office.
Excess : (More than needed). eg. Excess of everything is bad.
Coarse : (Rough surface) eg. Different varieties of shoes are available from coarse to good.
Course : (Education imparted in a series of lessons or meetings).eg. Have you finished your course?
Descent: (The act of changing your location in a downward direction) eg. Robin was coming down
from descent.
Decent : (Polite moral, and honest) eg. He is a decent guy.
Loose : (Not tightly fastened, attached or held ) eg. I have worn a loose T-shirt.
Lose. : . (To fail to win ) eg. If you play like this, you will lose the match.
Pore: (small opening) eg. Human body discharge sweat through the pore.
Pour: (To fill a glass or cup with a drink) eg. Pour some more sugar into the cup.

Most Important Synonyms & Antonyms
Word. Synonym. Antonyms.
 Big Large, Huge, Enormous. Small, Tiny, Minuscule.
 Happy. Joyful, Cheerful, Elated. Sad, Unhappy, Depressed.
 Fast Quick, Rapid, Swift. Slow, Sluggish, Leisurely.
 Strong Powerful, Robust, Mighty. Weak, Feeble, Frail.
 Beautiful. Gorgeous, Lovely, Stunning. Ugly, Unattractive, Unsightly.
 Intelligent Smart, Brilliant, Clever. Dumb, Foolish, Ignorant.
 Kind Gentle, Compassionate, Caring. Cruel, Harsh, Heartless.
 Rich Wealthy, Affluent, Prosperous. Poor, Impoverished, Destitute.
 Simple Easy, Plain, Uncomplicated. Complex, Difficult, Complicated.
 Young Juvenile, Adolescent, Youthful. Old, Aged, Elderly
 Fastidious Meticulous, Particular, Precise. Careless, Sloppy, Negligent.
 Vibrant Colorful, Dynamic, Lively. Dull, Lifeless, Drab.
 Precise Exact, Accurate, Correct. Imprecise, Inaccurate, Wrong.
 Confident Self-assured, Assertive, Bold. Timid, Shy, Uncertain.
 Sincere Genuine, Honest, True. Insincere, Dishonest, False.
 Enthusiastic Passionate, Energetic, Excited. Apathetic, Unenthusiastic
 Creative Imaginative, Innovative, Artistic. Unimaginative, Conventional.
 Disciplined Controlled, Regulated, Organized. Undisciplined, Uncontrolled.
 Optimistic Hopeful, Positive, Cheerful. Pessimistic, Negative, Gloomy.
 Adventurous Daring, Bold, Fearless. Cautious, Timid, Fearful.
 Colorful Vibrant, Bright, Kaleidoscopic. Drab, Dull, Monochromatic.
 Sophisticated Refined, Cultivated, Elegant. Unsophisticated, Crude
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 Relaxed. Calm, Peaceful, Serene. Tense, Anxious, Stressed.
 Spontaneous Impulsive, Unplanned, Natural. Planned, Calculated, Forced.
 Humble Modest, Unassuming, Meek. Arrogant, Proud, Haughty.

Phrasal Verbs :
Here are 100 common phrasal verbs in English, organized alphabetically:
1. Act on : (to take action because of
something)
2. Add up : (to calculate the total)
3. Ask out : (to invite someone on a date)
4. Back off : (to retreat or withdraw)
5. Bear in mind : (to remember)
6. Blow away : (to impress greatly)
7. Break down : (to stop functioning)
8. Bring about : (to cause something to happen
9. Bring up : (to mention or discuss)
10. Build on : (to expand or improve)
11. Call off : (to cancel)
12. Carry on : (to continue)
13. Check in : (to register or arrive)
14. Check out : (to pay or leave)
15. Come across : (to find or encounter)
16. Come up : (to arise or occur)
17. Cut back : (to reduce)
18. Cut off : (to disconnect)
19. Cut out : (to remove)
20. Deal with : (to handle or manage)
21. Do away. (to eliminate)
22. End up (to result or conclude)
23. Face up (to confront)
24. Fall apart (to break or separate)
25. Figure out (to understand)
26. Fill in (to complete or provide)
27. Find out to discover)
28. Get along. (to have a good relationship)
29. Get away (to escape)
30. Get on (to board or enter)
31. Give in (to surrender)
32. Give up (to quit or abandon)
33. Go ahead (to proceed)
34. Go back (to return)
35. Go for (to choose or support)

46. Let go (to release)
47. Look after (to care for)
48. Look forward (to anticipate)
49. Look into (to investigate)
50. Look up (to research)
51. Make up (to create or invent)
52. Move in (to enter or occupy)
53. Move on (to proceed)
54. Open up (to reveal or expand)
55. Pick out (to choose)
56. Pick up (to collect or improve)
57. Put off (to delay)
58. Put on (to wear or display)
59. Put up (to erect or provide)
60. Run out (to exhaust)
61. Set off (to start or trigger)
62. Set up (to establish)
63. Show off (to display proudly)
64. Shut down (to close or stop)
65. Stand by (to support)
66. Stand for (to represent)
67. Stand out (to be noticeable)
68. Step in (to intervene)
69. Step up* (to increase)
70. Take away (to remove)
71. Take off (to depart or remove)
72. Take on (to accept or challenge)
73. Take over (to assume control)
74. Take up (to begin or occupy)
75. Tell apart (to distinguish)
76. Think over (to consider)
77. Turn down (to reject)
78. Turn off (to stop or disable)
79. Turn on (to activate)
80. Turn up (to increase)
81. Use up (to exhaust)
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36. Go through (to experience)
37. Hand in (to submit)
38. Hand out (to distribute)
39. Hang on (to wait or persist)
40. Hold on (to keep or retain)
41. Keep on (to continue)
42. Keep up (to maintain or support)
43. Knock out (to make unconscious)
44. Leave outn (to exclude)
45. Let down (to disappoint)

82. Wake up (to awaken)
83. Walk out (to leave suddenly)
84. Work out (to exercise or resolve
85. Wrap up (to conclude)
86. Write off (to abandon)
87. Bring forward. (to advance)
88. Call back (to return or respond)
89. Carry out (to execute)
90. Come back. (to return)

Analogy:- Analogy in English grammar refers to the process of identifying

relationships between words or concepts. It involves comparing two unlike things to highlight
their similarities.

Types of Analogies:
1. Synonym Analogy: Compare words with similar meanings.
Example: Happy : Joyful :: Big : Enormous
2. Antonym Analogy: Compare words with opposite meanings.
Example: Fast : Slow :: Hot : Cold
3. Semantic Analogy: Compare words based on meaning.
Example: Doctor : Hospital :: Teacher : School
4. Syntactic Analogy: Compare sentence structures.
Example: The dog runs. :: The cat jumps.
5. Logical Analogy : Compare concepts based on logic.
Example: Finger : Hand :: Toe : Foot
Analogy Examples:
1. Car : Road :: Boat : _______
Answer: Water
2. Teacher : Student :: Doctor : _______
Answer: Patient
3. Book : Library :: Painting : _______
Answer: Gallery
4. Foot : Shoe :: Hand : _______
nswer: Glove
5. Sun : Day :: Moon : _______
Answer: Night
Here are 20 examples of English analogies:

1. Car : Road :: Boat : Water
2. Doctor : Hospital :: Teacher : School
3. Book : Library :: Painting : Gallery
4. Foot : Shoe :: Hand : Glove
5. Sun : Day :: Moon : Night

11. Painter : Art :: Musician : Music
12. Poet : Poetry :: Novelist : Novel
13. Athlete : Sports :: Actor : Performance
14. Scientist : Laboratory :: Historian : Archive
15. Chef : Kitchen :: Designer : Studio
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6. Writer : Book :: Composer : Symphony
7. Eye : See :: Ear : Hear
8. Run : Marathon :: Swim : Triathlon
9. Flower : Garden :: Fish : Aquarium
10. Architect : Building :: Engineer : Bridge

16. Computer : Software :: Brain : Thoughts
17. Tree : Forest :: Students : School
18. House : Family :: Hive : Bees
19. Pen : Paper :: Brush : Canvas
20. Teacher : Student :: Mentor : Protégé

1. Big : Large :: Happy : _______
A) Joyful B) Sad
C) Angry D) Fearful
Answer: A) Joyful
2. Fast : Quick :: Strong : _______
A) Weak B) Powerful
C) Slow D) Fast
Answer: B) Powerful
3. Hot : Cold :: Light : _______
A) Dark B) Bright
C) Heavy D) Warm
Answer: A) Dar
4. Rich : Poor :: Full : _______
A) Empty B) Hungry
C) Thirsty D) Tired
Answer: A) Empty
5. Doctor : Hospital :: Teacher : _______
A) School B) Office
C) Home D) Clinic
Answer: A) School
6. Book : Library :: Painting : _______
A) Gallery B) Museum
C) Studio D) Exhibition
Answer: A) Gallery
7. Foot : Shoe :: Hand : _______
A) Glove B) Sock
C) Hat D) Scarf
Answer: A) Glove
8. Sun : Day :: Moon : _______
A) Night B) Evening
C) Morning D) Afternoon
Answer: A) Night
9. Car : Road :: Boat : _______
A) Water B) Sea
C) River D) Lake
Answer: A) Water

0. Writer : Book :: Composer : _______
) Music B) Song
) Symphony D) Opera
nswer: C) Symphony

. Eye : See :: Ear : _______
Hear. B) Listen
Speak. D) Talk

nswer: A) Hear
2. Run : Marathon :: Swim : _______

Pool. B) Ocean
Triathlon. D) Race

nswer: C) Triathlon
13. Flower : Garden :: Fish : _______
A) Aquarium. B) Ocean
C) River. D) Lake
Answer: A) Aquarium
14. Architect : Building :: Engineer : _______
A) Bridge. B) Road
C) Machine. D) Structure
Answer: D) Structure
15. Painter : Art :: Musician : _______
A) Music. B) Song
C) Instrument. D) Performance
Answer: D) Performance
16. Poet : Poetry :: Novelist : _______
A) Novel. B) Story
C) Fiction. D) Literature
Answer: A) Novel
17. Athlete : Sports :: Actor : _______
A) Movie. B) Play
C) Theater. D) Performance
Answer: D) Performance
18. Scientist : Laboratory :: Historian : _______
A) Library. B) Archive
C) Museum. D) University
Answer: B) Archive
19. Chef : Kitchen :: Designer : _______
A) Studio. B) Workshop
C) Office. D) Factory
Answer: A) Studio
20. Computer : Software :: Brain : _______
A) Thoughts. B) Ideas
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C) Mind. D) Intelligence
Answer: A) Thoughts
21. Tree : Forest :: Fish : _______
A) School. B) Ocean
C) River. D) Lake

Answer: C
22. House : Family :: Hive : _______

A) Bees. B) Insects
C) Animals. D) Colony
Answer: A) Bees
23. Pen : Paper :: Brush : _______
A) Canvas. B) Paint

C) Color. D) Art

Answer: A) Canvas
24. Chalk : Blackboard
A. Type : Paint. B. Table : Chair
C. Ink : Paper. D. Door : Handle
Ans. C
25. Doctor : Patient : : Lawyer : ……?
(a) Customer (b) Accused
(c) Magistrate (d) Client
Ans. D
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Center for Academic Support 

Basic Rules of Punctuation 
 
The Period 

Use a period to end a statement, mild command, or indirect question 
and after most abbreviations. 
 Example:  He arrived on time. (statement) 
   Sit up straight. (mild command) 

Students sometimes wonder whether their teachers 
read the papers they write. (indirect question) 
Mr.  Mrs.  lb.  a.m.  p.m.  etc. (abbreviations) 

 
The Question Mark 
 Use a question mark after a direct question. 
  Example:  Who is going on the trip? 
 
The Exclamation Point 

Use an exclamation point after an emphatic statement, command, or 
interjection. 

Example:  We must not lose this election! (emphatic statement) 
   Stop that right now! (command) 

Hey!  Ouch! (interjections) 
 
The Comma 

Use the comma to separate items in a series. 
 Example:  We bought eggs, cheese, and milk at the store. 
 
Use a comma before a coordinating conjunction (but, or, yet, for, and, 
nor, so) joining two independent clauses. 

Example:  I didn’t have a good time on my vacation, so I 
intend to go to a different place next year. 

 
Use a comma after every item in an address or date (if there is more 
than one item). 
 Example:  My address is 511 Sand Lane, St. Joseph, Missouri. 
   I’m going to a conference on Monday, May 11, 1997. 
 
Use a comma to set off most introductory elements. 
 Example:  Fortunately, he said he would go. 
   Susan, are you going to the store? 
   Yes, I am going after dinner. 
   When I arrived, they were eating dinner. 
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Use a comma to set off nonrestrictive elements. 
Example:  For camp the children needed clothes that were 

washable.  (restrictive) 
 For camp the children needed sturdy shoes, which 

were expensive. (nonrestrictive) 
 
Use a comma to separate coordinate adjectives (if they can be 
connected with "and"). 
 Example: Robert is a warm, gentle, affectionate father. 
 
Use a comma to set off transitional and parenthetical expressions, 
absolute phrases, and contrasted  elements. 

Example: Mike did not understand the assignment; therefore, 
he didn’t complete it. (transitional) 

 Evolution, as far as we know, does not work this 
way.  (parenthetical) 

 His tennis game at last perfected, Chris won the 
cup. (absolute) 

 Celia, unlike Robert, had no loathing for dance 
contests. (contrasted) 

  
Use a comma before the text of a quotation. 

  Example: The teacher said, “Return to your seats.” 
  

Use a comma after the salutation of a friendly letter. 
 Example:  Dear Mom, 

 
The Semicolon 

Use a semicolon to separate independent clauses in a sentence and to 
separate items in a series when commas are used as well. 

Example: Injustice is relatively easy to bear; what stings is 
justice (Mencken). 

 The only sensible ends of literature are first, the 
pleasurable toil of writing; second, the gratification 
of one’s family and friends; and lastly, the solid 
cash (Hawthorne). 

 
The Colon 
 Use a colon to call attention to the words that follow it. 

Example: The routine includes the following: twenty knee 
bends, fifty leg lifts, and five minutes of running in 
place. (list) 

 My roommate is guilty of two of the seven deadly 
sins: gluttony and sloth. (appositive) 
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 Consider the words of John F. Kennedy: “Ask not 
what your country can do for you; ask what you can 
do for your country.” (quotation) 

 
The Apostrophe 

Use the apostrophe to indicate possession, to mark contractions, and to 
pluralize letters or numbers. 
 Example: boy’s hat; ladies’ hats; men’s coats (possession) 
   aren’t, won’t, can’t, didn’t (contractions) 
   There are four s’s  in Mississippi. (plural letters) 

 
The Quotation Mark 

Use quotation marks to enclose direct quotes and around titles of short 
works. 
 Example: The poem “Mother to Son” is by Langston Hughes. 

“A foolish consistency is the hobgoblin of little 
minds,” wrote Ralph Waldo Emerson. 

 
 
 

 
 
 
  

      



50 Golden Rules of English Grammar
for error detection and sentence improvement

A. SUBJECT - VERB AGREEMENT
1 . Two or more Singular Subjects connected by and usually take a Verb inthe Plural.
For example,
Incorrect- Hari and Ram is here.
Correct- Hari and Ram are here.
2. If two Singular Nouns refer to the same person or thing, the Verb must be Singular.
Incorrect- The Secretary and Principal are coming.
Correct- The Secretary and Principal is coming.
(Here the same person is .Secretary as well as Principal)
3. If the Singular Subjects are preceded by each or every, the Verb is usually Singular.
For example,
Incorrect- Every boy and girl were ready.
Correct- Every boy and girl was ready.
4. Two or more Singular Subjects connected by or, nor, either or, neither.... nor take a Verb in
the Singular. For example,
Incorrect- Neither he nor I were there.
Correct- Neither he nor I was there.
5. When the Subjects joined by 'or/nor are of different numbers, the Verb must be Plural, and
the Plural Subject must be placed next to the Verb.
For example,
lncorrect- Neither the Assistant Masters nor the Headmaster was present.
Correct- Neither the Headmaster nor the Assistant Masters were present. '
6. When the Subjects joined by or, nor are of different persons, the Verb agrees in person with
the one nearest to it. For example,
Incorrect- Either he or I is mistaken.
Correct- Either he or I, am mistaken.
7. A Collective Noun takes a Singular Verb when the collection is thought ofas a whole, a
Plural Verb when the individuals of which it is composed are thought of.
For example,
Correct- The Council has chosen the President.
Correct- The military were called out.
8. Some Nouns which are singular in form but plural in meaning, take a PluralVerb.
For example,
Incorrect- Mathematics are a branch of study in every school.
Correct- Mathematics is a branch of study in every school.
9. Words joined to a Singular Subject by with, together with, in addition to, or,as well as etc. are
parenthetical, and therefore do not affect the number of the Verb.



For example,
Incorrect- The Chief, with all his men, were massacred .
Correct-The chief, with all his men, was massacred.
10. When the Subject of the Verb is Relative Pronoun care should be
taken to see that the Verb agrees in Number and Person with the Antecedent of therelative.
For example,
Incorrect- I, who is your friend, will guard your interests.
Correct- I, who am your friend will guard your interests.

B. USES OF PARTICIPLES AND INFINITIVES
11. Ask, advise, allow, command, force, forbid, invite, encourage, compel, beg, order•, imagine,
instruct, permit, persuade, tell, require, remind, teach,etc. are followed by Object + To +V2
For example,
Incorrect- He advised to do it by me.
Correct- He advised me to do it.
But if these are used in Passive Voice, then they are followed by To +V,. For example,
Correct- She was permitted to go with him.
12. Know is followed by how/ where/when/why and Infinitive.
For example,
Incorrect- I know to write a letter.
Correct- I know how to write a letter.
13. After let, bid, behold, watch, see, feel, make etc. we use BareInfinitiveand not To-infinitive.
For example,
Incorrect- I heard him to speak on several subjects.
Correct- I heard him speak on several subjects.
14. Bare Infinitive is used after Modal Auxiliaries (can, could, may, might,shall, should, will,
would, must, dare not, need not).
For example,
Incorrect- You need not to work hard.
Correct- You need not work hard.
15. Had better, had rather, had as soon ... as ..., had sooner etc. are followed by Bare Infinitive.
For example,
Incorrect- He had better to go now.
Correct- He had better go now.
16. Conjunction than is also followed by Bare Infinitive. For example,
Incorrect- He had better read than to write.
Correct- He had better read than write.
17. When but is used as a Preposition and preceded by any form of the Verb do, then but is
followed with Bare Infinitive.
Incorrect- He did nothing but to wander.
Correct- He did nothing but wander.



18. Every Participle must have a Subject of Reference.
For example,
Incorrect- Being a rainy-day Vijay decided to stay at home.
Correct- It being a rainy-day Vijay decided to stay at home.
19. For completed action Having + Va is used in Active Voice, whereas Having + been + Va or
Being + Va is used in Passive Voice. After should notbe used in such a sentence.
For example,
Incorrect- After the leader having been killed, the followers ran away.
Correct- The leader having been killed, the followers ran away.
20. Participles like considering, judging, referring, concerning, regarding,viewing, broadly
speaking etc. do not take any Subject of Reference.
For example,
Correct - Considering the case, I took the decision.
Here I is not a Subject of Reference of considering. So, there is no Subject of Reference for
'considering, still the sentence is correct.

C. USES OF VERBS
21. When there are two Subjects in a sentence and they are not in the same Number, then we
must have to use separate Auxiliaries (is, are, am, was, were, have, has) for both of them.
For example,
Incorrect- Three- killed and one were injured.
Correct- Three were killed and one was injured.
22. A single Verb should be made to serve two Subjects, only when the formof Verb is same
for both the subjects.
Incorrect- I am seventeen years old and my sister fourteen.
Correct- I am seventeen years old and my sister is fourteen.
23. Two auxiliaries can be used with one principal Verb, only when the form ofthe principal
Verb is appropriate to both the auxiliaries. '
Incorrect- He never has, and never will take such strong measures.
Correct- He never has taken, and never will take such strong measures.
24. When there is only one auxiliary to two principal Verbs it should becorrectly associated
with the both.
Incorrect- Ten candidates have passed one failed.
Correct- Ten candidates have passed, one has failed.
25. A Past Tense in the main clause should be followed by a Past Tense inthe subordinate
clause.
Incorrect- He succeeded because he works hard.
Correct- He succeeded because he worked hard.
26. A Past Tense in main clause may be followed by a Present Tense in the subordinate
clause when the subordinate clause expresses a universal truth.
Incorrect- Our teacher said that the earth moved round the sun.



Correct- Our teacher said that the earth moves round the sun.
27. When the subordinate clause comes after 'lest', the auxiliary Verb 'should'must be used,
whatever be the Tense of the Verb in the main clause.
Incorrect- We start early lest we shall miss the train.
Correct- We start early lest we should miss the train.
28. An Adverb or Adverbial phrase should not be placed between 'to' andverbal part of,the
infinitive. (This is called the split infinitive).
Incorrect- I hoped to immediately reply to your letter:
Correct- I hoped to reply immediately to your letter.
29. An infinitive should be in the present tense unless it represents' an actionprior to that of
the governing Verb.
Incorrect- I should have liked to have gone-there.
Correct- I should have liked to go there.
30. Gerund if preceded by a Pronoun, that Pronoun must bein Possessive case.
Incorrect - He emphasized me going there.
Correct- He emphasized my going there.
31. The Present Perfect Continuous Tense is used for an action that began inthe past time
and is still. going at the time of speaking~ It is used with, Adverbials of time introduced by
'since', 'for' and 'how long.
Incorrect- How long are you working in this office?
Correct- How long have you been working in this office?
32. A Verb when preceded by a Preposition must be the Gerund.
Incorrect- They were punished for come late.
Correct- They were punished for, coming late.
33. The Future Indefinite Tense is not used in the clauses of time, place andcondition. Here
the Present Indefinite Tense is used.
Incorrect- I shall wait for you till you will finish your work.
Correct- I shall wait for you, till you finish your work.
34. The Present Perfect Tense is not used with the Adverbs of past time likeyesterday, in 1990
etc. Here Past Indefinite Tense is used.
Incorrect~ I have bought a cycle yesterday.
Correct-I bought a cycle yesterday.
The Past Perfect Tense is used to represent the earlier of the two past actions.
Incorrect- When I reached the station, the train already left.
Correct- When I reached the station, the train had already left.
35. Modal Auxiliaries are not used together. But two Auxiliaries can beconnected by a
Conjunction.
For example,
Incorrect-He should must do it. Correct- He should and must do it.
36. When need or dare is followed by not, it turns into modal auxiliary. In that situation, it takes



Bare Infinitive 'and we cannot use needs not or daresnot.
For example,
Incorrect- He needs not do it. Correct- He need not do it.

D. USES OF ADJECTIVES
37. Adjectives of quantity show how much of a thing is meant. Adjectives of quantity (some;
much, little, enough, all, no, any, great, half, sufficient, whole)are used for Uncountable Nuns
only.
For example,
Incorrect-I ate a few rice. Correct- I ate some rice.
38. Numeral Adjectives are used for Countable Noun only and they show howmany persons or
things are meant or in what order a person or thing stands,
For example,
Incorrect- I have taught you little things.
Correct- I have taught you a few things.
39. When cardinal and ordinal are used together ordinal precedes the cardinal.
For example,
Incorrect- The four first boys will be given the chance.
Correct- The first four boys will be given the chance.
40. Later, latest refer to time, latter and last refer to position.
For example,
Incorrect- I reached at 10 am. But he was latter than I expected.
Correct- I reached at 10 am. But he was later than I expected
41. Farther means more distant or advanced; further means additional.
For example,
Incorrect- He insisted on farther improvement.
Correct- He insisted on further improvement.
42. Each is used in speaking of two or more things, every is used only inspeaking of more than
two. For example,
Incorrect- Every of the two boys will get a prize.
Correct- Each of the two boys will get a prize.
43. To express quantity or degree some is used in affirmative sentences, anyin negative or
interrogative sentences.
For example,.
Incorrect- Have you bought some mangoes?
Correct- Have you bought any mangoes?
44. In comparing two things, the Comparative should be used,The Superlativ should not be
used.
Incorrect- Which is the best of the two?
Correct- Which is the better of the two?



45. When two qualities of the same person or thing are compared,the Comparative in-er is not
used. 'More' is used for this purpose.
Incorrect- He is wiser than brave.
Correct- He is more wise than brave.
46. When comparison is made by means of a comparative, the thing compared should be
excluded from the class of things with which it iscompared by using 'other' or some such word.
Incorrect- He is cleverer than any boy in the class.
Correct- He is cleverer than any other boy in the class.
47. When comparison is made by means of a superlative, the thing com-pared should include
the class of things with which it is compared.
Incorrect- He is the strongest of all other men.
Correct- He is the strongest of all men ..
48. When two persons or things are compared, it is important that the same parts of things
should be compared.
Incorrect- The population of Bombay is greater than Delhi.
Correct- The population of Bombay is greater than that of Delhi.
49. Double comparatives and superlatives should not be used.
1. Incorrect- He is the most cleverest boy in the class.
2. Incorrect- He is more wiser than his brother.
Correct- He 'is wiser than his brother.

Prepositions

Prepositions of Time



Types of Prepositions:

1. Words of location (in, on, at, by)

2. Words of direction (to, from, up, down)

3. Words of time (at, on, in, during)

4. Words of movement (into, out of, through)

5. Words of manner (by, with)

6. Words of purpose (for, to)

Preposition Usage

1. Prepositions of Location :-

- In (inside): "The book is in the box."

- On (surface): "The book is on the table."

- At (specific point): "Meet me at the corner."

- By (near): "Stand by the door."

- With (accompanied): "I'm with my friends."

- Under (below): "The cat is under the bed."

- Above (over): "The plane is above the clouds."

- Beside (next to): "Sit beside me."

- Among (surrounded): "The house is among trees."

- Between (two things): "The park is between the city and the river."

2. Prepositions of Direction :-

- To (toward): "I'm going to the store."



- From (away): "I'm coming from school."

- Up (vertical ascent): "The elevator goes up to the top floor."

- Down (vertical descent): "The stairs go down to the basement."

- Into (entering): "She walked into the room."

- Out of (exiting): "He came out of the house."

- Through (passing): "The train goes through the tunnel."

- Across (spanning): "The bridge goes across the river."

- Along (parallel): "The road goes along the coast."

4. Prepositions of Movement :-

- Into (entering): "She walked into the room."

- Out of (exiting): "He came out of the house."

- Through (passing): "The train goes through the tunnel."

- Across (spanning): "The bridge goes across the river."

- Along (parallel): "The road goes along the coast."

- Around (circulating): "The car drove around the block."

5. Prepositions of Manner :-

- By (means): "I'll get there by car."

- With (accompanied): "I'm going with my friends."

6. Prepositions of Purpose :-

- For (intended use): "This is for eating."

- To (intended action): "I'm studying to become a doctor."

7. Prepositions of Agent :-

- By (performer): "The play was written by Shakespeare."

9. Phrasal Prepositions :-

- In front of: "The car is parked in front of the house."

- Behind: "The book is behind the chair."

- Above: "The plane is flying above the clouds."

- Below: "The submarine is below the surface."

- Next to: "My house is next to the park."

- Between: "The park is between the city and the river."

- Among: "The house is among trees.


